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Abstract
These instructions present the basic guidelines for preparing papers for electronic submission to GA’98.  Please leave three lines of single spacing between the author’s names/affiliations and the abstract.  The abstract (maximum length 500 words) should be typed in 12-point Times (e.g. Times Roman/Times New Roman) font with 1.5 line spacing to the full width of the margins.  Leave two full lines of space between the abstract and the main body of the text.  Do not cite references in the abstract.

1. Typing the Text
The paper should be completed (if possible) using Microsoft Word .  The paper size should be A4 (210 mm x 297 mm).  Line spacing should be 1.5.

Margins on all sides (top, bottom, left, right) of all pages should be 25 mm (1 in).  At the head of the first page type the title of the paper, centred, in bold type using 16-point Arial font (if available - if not, use Times).

Leave one line space after the title and type author's name(s), including initials and surname, followed by any appropriate degrees, honours, qualifications.  Company or any other affiliations (not the full address) should be included on the next line(s) in italics (but do not include job descriptions or titles).  Include an e-mail address where possible.

2. Main body of paper

Section headings should be in 14-point Arial font, bold type.  The text should be typed in 1.5 spacing in one column in 12-point Times Roman font.  The text should be justified if this facility is available.  Do not type anything outside the indicated text area.  Leave two lines of space between each main section of the text.

2.1 Indentation

Paragraphs should not be indented.  Sub-headings should be in 12-point Arial font, bold type.

Mathematical expressions should be separated from the preceding and following text by one line of space.  They may be numbered for reference by figures in parentheses typed flush with the right-hand margin.

Great care must be taken in the typing of expressions, particularly in the correct positioning of subscripts and superscripts and the alignment of the various parts of an expression.
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2.2 Tables and Figures

Tables and figures should be numbered and titled in Times Roman 11 point bold type.

2.3 Quoting references

References to published work should be numbered consecutively throughout the paper using Arabic numerals in square brackets [1], [2-5], [6,7] etc.  Refer simply to the reference number, as in [3].  The details of the references should then be collected at the end of the paper under the heading ‘References’.

3. Submission of Papers

Papers should be submitted as email attachments.
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